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Applications accepted from: 
Job Classification 

      Posting Number 
Department 
Division 
Section 
Reporting Location 
Workdays & Hours 

 

 
ALL PERSONS INTERESTED 
MANAGEMENT ANALYST II 
PN# 105996 
Fire Department 
Logistics Command 
Administration 
1205 Dart 
M - F, 8 a.m. - 5 p.m.*  
 *Subject to change 
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DESCRIPTION OF DUTIES/ESSENTIAL FUNCTIONS 
Research, analyze and construct reports, graphs and charts using Fire/EMS emergency response data pertaining to 
turnout times, response times, and length of time to complete an incident.  Assist in developing, preparing, and 
evaluating statistical data through the implementation of a database for easy access to vital emergency response 
data.  Conducts assessments of available data specific to Fire and EMS incidents, number of school fires, medical 
incidents such as cardiac arrests and effectiveness of drugs used and other medical data as determined.  Compile 
data on routine and high priority basis; must be flexible enough to suspend a current project in favor of a higher 
priority request.  Prepare information for input into the HFD Annual Report.  May perform some financial 
management duties as requested.  Perform other duties and specific projects as requested. 
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WORKING CONDITIONS 

The position is physically comfortable; the individual has discretion about walking, standing, etc. 
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MINIMUM EDUCATIONAL REQUIREMENTS   
Requires a Bachelor’s degree in Public Administration, Business Administration, Finance or a field directly related 
to the job.   
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MINIMUM EXPERIENCE REQUIREMENTS  
Two (2) years of experience in accounting, budget analysis, finance, public administration or a field directly related 
to the job are required. 
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MINIMUM LICENSE REQUIREMENTS 
NONE 

 
14 PREFERENCES  

Prefer background in data analysis and management, excellent computer skills and knowledge of fire and 
emergency medical service.   

15 
SELECTION/SKILLS TESTS REQUIRED None 
 

16 SAFETY IMPACT POSITION  Yes  No 
If yes, this position is subject to random drug testing and if a promotional position, candidate must pass an 
assignment drug test. 
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SALARY INFORMATION  

Factors used in determining the salary offered include the candidate’s qualifications as well as the pay rates of other 
employees in this classification.  The minimum to midpoint of this salary range is: 

Salary Range - Pay Grade 18     
$1,042.00 - $1,417.00 Biweekly $27,092.00 - $36,842.00 Annually 

 
18 OPENING DATE  July 27, 2005 
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CLOSING DATE               Open until Filled 
 
20 

APPLICATION PROCEDURES 
Original applications only are accepted and must be received by the Human Resources Department during posting 
opening and closing dates shown, between 9:00 a.m. and 4:30 p.m. at 611 Walker, 1st Level. TDD Phone number 
(713) 837-9496. Successful candidates will be notified of their application status. All new and rehires must pass a 
pre-employment drug test and are subject to a physical examination and verification of information 
provided.   

 
 

 
An equal opportunity employer 

 


